
Welcome!
Human Resources

Tune in to Tune up

March 31, 2025



Agenda

Human Resources

Overview of HR
• About Us
• How we can support you!

Recruitment in Research
• Bargaining Units

• Post Doctoral Fellow hiring and costs
• Research Awards vs Employment
• Employment vs. Contracted Services Policy

Questions 



• Located in Ad Hum – 4th floor
• General inquiries HR.Support@uregina.ca
• Organizational Development and People Programs
• Faculty and Staff Relations
• Pension and Benefits
• Health and Safety
• Payroll 
• HR Service Centre/HR Support
• Equity, Diversity and Inclusion & Respectful University Services

About Us

Human Resources

mailto:HR.Support@uregina.ca


• Navigating the collective agreements and internal policies 

ensuring compliance

• Creation of job descriptions, interview guides, salary 

recommendations

• Immigration support : LMIA exempt Job Offers

• Addressing performance concerns, providing draft 

speaking notes, letters of expectations.

How we can support you

Human Resources



• Five Collective Agreements found here

• CUPE 5791 Research: Post Doctoral Fellows, Research Associates, 

Research Assistants and Research Technologists.

– Postdoctoral Fellow Hiring Procedures

• CUPE 2419: covers students employed to provide teaching and 

research assistance.

– Research Student Employment Guide

Recruitment in Research
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https://ursource.uregina.ca/hr/forms-docs/collective-agreements.html
https://ursource.uregina.ca/hr/assets/pdfs/careers/SOP-Postdoctoral-Fellows-Hiring-with-Immigration-Wording---Mar-28-2022.pdf
https://ursource.uregina.ca/hr/assets/pdfs/careers/research-award-reference-guide-final-2021-11-03.pdf


• Research Award:
– is offered to support a post-secondary student in their research. 
– the student is the primary beneficiary
– work will contribute directly to the student’s research

• Student under CUPE 2419:
– Hired to work on an academic staff member’s project
– Not the primary beneficiary 
– Employment contract in place
– Must be posted for more than 25 hours/semester
– Rehires can happen for Research related positions without 

reposting

Research Award vs Employment
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UR Source



•https://ursource.uregina.ca/hr/index.html

•Key areas for you on UR Source
• Careers - Research Recruitment

• Research Student Employment Guide
• Post Doctoral Fellow Hiring 

• Benefits & Compensation - Benefits Overview
• Safety & Wellness

•Safety for Supervisors Training
•Equity, Diversity & Inclusion

UR Source

https://ursource.uregina.ca/hr/index.html


• Career Opportunities 
• UR Careers

eRecruit

Human Resources

https://www.uregina.ca/human-resources/career-opportunities/index.html
https://urcareers.uregina.ca/


• General Hire Workflow
• Purpose is to automate the hiring process for all 

CUPE 2419, CUPE 5791 casual, CUPE 5791 

Research, Non-unions, Scholarships and contractors 

hires. 

• Administrative support will generate letter

• Researcher responsible for providing position and 

candidate info 

• Cost of  benefits needs to factor in

Banner Workflow
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Banner Workflow
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Link to the Policy

As an individuals who is hiring employees (staff or students) or contractors, you are 

responsible for ensuring:

• employees and contractors are hired appropriately;

• where there is an employee-employer relationship, employment income is subject to 

statutory deductions such as income tax, Canada Pension Plan (CPP) premiums, and 

Employment Insurance (EI) premiums; and

• the University does not enter into an agreement with an individual that states that the 

individual is not to be considered an employee if the particular circumstances of the 

relationship are not consistent with this statement.

Employment  vs Contracted Service Policy
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https://www.uregina.ca/policy/browse-policy/policy-EMP-010-005.html


13

Employment  vs Contracted Service Policy
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• Biggest takeaway 
• Start with UR Source!
• Reach out to your support staff
• Reach out to your HR Partner

     

    QUESTIONS?

Wrap up

Human Resources



CONTACT INFO

Human Resources

General inquiries 
HR.Support@uregina.ca

E-Recruit inquiries
UofR.Recruitment@uregina.ca

Talent Acquisitions Advisor
Brittany.Boczulak@uregina.ca  

All other inquiries can go to your HR Business Partner
Megan.Ludik@uregina.ca
Kait.Budzak@uregina.ca

mailto:HR.Support@uregina.ca
mailto:UofR.Recruitment@uregina.ca
mailto:Brittany.Boczulak@uregina.ca
mailto:Megan.Ludik@uregina.ca
mailto:Kait.Budzak@uregina.ca
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