
No 

No 
Can the information be 

released? 

Formal request required by 
applicant 

Access to Information Request 
Form is completed and 

returned with processing fee 
($20) 

 

Request referred to Head 

Public and/or standard 
institutional data? 

Request received for access to 
University Records 

Notification of request denied 
in writing (Head) 

Information is not released 

Obtain fee estimate to respond 
to request 

Appendix I 
Routing of Requests under the Freedom of Information and 

Protection of Privacy Act 
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<$100 >$100 

 
 

 

 
 

 

 
 
 

 
 

 
 

 

 
 

For more information, please contact the 

Head, Access to Information and Protection of Privacy at 

306-585-5163 or privacy.access@uregina.ca 

Copy submitted to Head 

Coordination of collection of 
information by data owner 

Request referred to 
appropriate office (Resource 
Planning, Alumni, External 

Relations, HR, Registrar, etc.) 

 

Information released 

Response provided and 
disclosable information 

released 

Fee estimate provided to 
applicant 

Applicant pays half of 
estimated fee to the University 

Information collected from 
appropriate faculty or office 

Information verified, 
exemptions examined, records 

prepared (Head) 

Fees recovered 
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